
Log into your Account on Website then back to Home 
page. 
To get to the team roster first go to > Team Directory. 

After you find the team you’re looking for click on Team Home. This will take you to that 
team’s individual Home page. Next, click on Roster. 

Edit Team Roster/ Print Team Roster 

Here users can see their teammates names, position, number and access teammates’ 
profiles (if active). Volunteers assigned to the team may view players’ contact info and 
type private notes on each player. 

 

 

On the roster page, parents and players can see their teammates, coaches, and other 
personnel for their team! 

**This also comes in two separate views, roster view or photo view. 

  



 

As an allocated volunteer, you will also have the ability to print and edit the roster. 
Printing the roster will give you the contact information of the parents in case you need 
to reach out to them! Editing will allow volunteers to set the position and number of a 
player and they can also add notes to the player’s profile. 

 

  

Each player also has a player profile that parents and volunteers can edit. 



  

 Team Settings 
Volunteers and administrators can link to social media, set their team’s unique hashtag, 
regulate commenting and upload unique team sponsors under the team page settings. 

To access settings, just click on the icon in the top right corner of the team page. 

 

Enabling commenting will allow parents to participate in discussions. Enabling sharing 
will let players and parents share photos and videos to their personal social media 
accounts. 

You can also choose to allow parents to create discussions. This will be defaulted to 
on. If you wish to take this permission away, you can turn it off.  



 

  

Each team can have their own personal hashtag linked to their account. This will create 
a “Social Stream” of posts on the team home page. The volunteer or administrator will 
select the hashtag and from there, anything posted on Instagram, Facebook, Twitter, 
Google+ and YouTube with that hashtag will show in a stream on their home page! 

If you have a team calendar in Google, you can also add the embed code to display the 
calendar on the team page.   



 

  

Teams can also have their own individual sponsors. 

  



 

  

 

 

 

 

 

 

 



Team Discussions 
On your team home pages volunteers and administrators can start discussions with 
their team. To start a discussion, go to the Discussion tab on your team page and 
click Start New Discussion.  

 

The topic can be typed out and you can even add a file! Once you click OK, the 
discussion will be posted and an email will be sent to everyone notifying them that a 
discussions has been started.  



 

If a volunteer would like to disable anyone from commenting, they can do so in the 
privacy settings of the team page. To learn more about the Settings, Click Here.  

  

A Discussion will notify everyone currently allocated to a team. If a coach or parent 
would like to get in contact with someone specific, they can do so from the Messages 
tab on their My Account page.  

 

 

 

 

 

 

https://bluesombrero.zendesk.com/entries/67340610-Team-Settings


 
Team Calendar 
Here users may view their team’s calendar, view their game results and sign up to bring 
refreshments to events. Only administrators may enter game results.  

 To get to the team calendar, go to Team Directory > Find the team > Click Team 
Home. 

 Then, click on Calendar. 

  

 

On the calendar page, you’ll have three different viewing options for your 
calendar. Agenda (which is a summary of the week), Week, or Month. You will see 
practices and games scheduled for your team as well as game details on where the 
game or practice is, the opponent and the contact information for both coaches. 



 

The calendar also shows the results for each game, describes how to export the 
calendar to your own schedule and allows parents or volunteers sign up for certain 
responsibilities for the events! 

 

 Admins have the ability to add tasks and parents can claim them. The question of who 
is bringing orange slices has been answered! 



Press the expand icon, and click Add New Task to create a new task for the 
game. 

 

Fill in the Task, select a user to assign the task, select the frequency for the task and 
click Add Item when complete. Users can also come up with their own tasks Tasks. 

 



Your claimed tasks will show in the column to the right. 

 

  

Parents can also track their responsibilities from their My Account page so they are 
always reminded of what they signed up for.  



 

 

  

  



 

Add News Articles to a Team Page 
The team home pages have an awesome spot to post important news articles that are 
team specific! Any volunteer allocated to the team will be able to update the news 
section. 

 To get to the team news articles you’ll want to go to Team Directory > Find the team 
> Click Team Home. 

Once you’re on the team home page, you can click on News to see the Team’s News 
Articles. 



 

Volunteers and administrators can add and edit stories by navigating to this page and 
clicking the Manage News button. The story with the star icon selected will be set as 
the headline story, always appearing across the top of the news page. New stories may 
be posted, saved as drafts, or archived. 

**If a story is archived or saved as a draft it will not be public. 

  



 

You can add photos, tags and detailed information for each news article. 



 

 



 
Embed Google Calendar on Team Page 

Steps to Embed a Google Calendar: 
1. Go to your Calendar in your Gmail account. 

 
2.  Click the downward facing arrow to right of the Calendar name and then 

click Calendar settings. 
 

 

1. Once you're on the Schedule Details, click the Share this Calendar tab. 
  

 
  

2. Put a check mark in the Make this calendar public box. *Note: This is necessary 
for other people to be able to view your calendar. 
 



 
  

3. Click Save. 
  

4. Click the Calendar Details tab to the left of Share this Calendar. 
  

5. Scroll down to the Embed this Calendar section and copy the embedded iframe 
code. 
 

 
  

6. Flip back over to your Blue Sombrero site. 
7. Go to your team page settings 



8. Paste your google calendar 

ID  

 

 

 

 

 

 

 

 

 

 

 

 



Add Team Photos and Videos 
Users can view pictures and videos uploaded into the system. Only volunteers 
associated with the team and administrators may upload these items directly.  

To upload content to the site, volunteers and administrators need to navigate to the 
gallery page and click the Manage Gallery button.  



 



They then can either upload individual photos from their computer or entire albums 
from Flickr or Google+. Admins can also add videos and video playlists pulled from 
either YouTube or Vimeo. To pull a video, users will only need that video or video 
playlist’s share link. 

  

 

 

  



Players and parents can also share the gallery images to Facebook, Google+ and 
Twitter. 

 

Volunteers and admins can control how much social media is shown within the Gallery. 
They have the option to add a unique hashtag for their team. This will pull photos from 
other media sources with the same hashtag into the Team Page Gallery. All of this can 
be monitored in the team page settings found in the top right corner of the team page.  



 

Once in the settings, click Social Settings and choose exactly what should be 
displayed.  
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